EQUIPMENT CUSTODIAN APPOINTMENT LETTER

MEMORANDUM FOR MSD/ITIE














FROM : (EC Organization/Office Symbol)

SUBJECT:  Appointment of ITE Custodians/Alternates, Acct # XXXX

1.  IAW AFI 33-112, paragraph 7.5/7.6, the following individuals are appointed/certified as equipment custodian (EC) and alternate for ITE assigned to this organization and the cited ITE account(s).

	
	PRIMARY
	ALTERNATE

	GRADE/NAME
	
	

	ORG/OFFICE
	
	

	BLDG/ROOM
	
	

	STREET ADDRESS
	
	

	BASE 
	
	

	ACCOUNT #
	
	

	PHONE #
	
	

	FAX #
	
	

	E-MAIL ADDRESS
	
	

	DATE EC TNG FINISHED
	See note 2
	See note 2

	PRINTED NAME
	
	

	SIGNATURE
	
	

	DATE
	
	


2.  The individuals appointed understand they are accountable for all ITE on their account(s).  They also understand they are not relieved of their responsibility and remain accountable for the ITE until a new EC is formally appointed, an inventory conducted with the incoming EC, the completed inventory is signed by both the incoming and outgoing EC, and the documentation is accepted by the ECO.  ECs will complete these accountability transfer procedures at least 45 days before they are relieved of accountability due to separation, PCS, PCA, or when the organizational commander deems custodial change necessary. 





Commander’s Signature





Organization 

cc: Each Appointee

Note 1:  Select only the applicable option for items that are bold faced print and underlined. 

Note 2:  Enter the date EC training was completed.  If training was completed but date not known contact 

MSD/ITIE, 3-9962.  Enter No if training has not been completed.







