CDC Management Conference

March 2000

Action Items

1. Ensure course authors receive accurate information on policy changes.

OPR: AFIADL/DC
Suspense: 1 Jun 2000


Item Closed
We’ve established a monthly review with Curriculum personnel of all current policy—stressing the need for all personnel to provide consistent, reliable information.

2. Add list of course writers to AFIADL home page.

OPR: AFIADL/DC


OCR:  AFIADL/DTT
Suspense: 1 Jun 2000


Item Pending
Software Support developing automated script of CDSAR author database for inclusion on AFIADL homepage. Homepage will list course number, author’s name, and author’s base.

3. Clarify what development templates are now required and provide course authors with the latest versions.

OPR: AFIADL/DC
Suspense: 1 Jun 2000


Item Closed
Carole Arbush, AFIADL’s OPR for development templates, sent each CDC manager current development templates designed for author use. The message asked the recipients to distribute the templates to all course authors.

4. Ensure all CDC managers receive the Monthly Status Report via e-mail.

OPR: AFIADL/DCC
Suspense: 1 Jun 2000


Item Closed
Beginning May 2000, the Monthly Status Report will go e-mail to every CDC manager who attended the 2000 CDC Management Conference. Additional CDC managers can be added to the distribution list by e-mailing mona.mills@maxwell.af.mil.

5. Establish policy of informing course authors and AFCFMs when money at end-of-year will affect course production.

OPR: AFIADL/CC
Suspense: 1 Jun 2000


Item Closed
AFIADL/CC established policy 1 Apr 2000 to inform appropriate parties when end-of-year funds will affect course production.

6. Recommend in AFIADL Guide for Authors that the Preparing Agencies establish for each course a stable e-mail address that students may use in contacting course authors.

OPR: AFIADL/DC
Suspense: 1 Apr 2000


Item Closed
We included this recommendation in two units of the 2000 Guide for Authors.

7. Determine whether Form 17s are taking an excessively long time to reach course authors.

OPR: AFIADL/DOD
Suspense: 1 Aug 2000


Item Closed
When a Form 17 has information for an author, Student Administration sends it to the author within 48 hours of receipt. The author should receive the form in a few days.

8. Estimate mail delivery time by region.

OPR: AFIADL/DOD
Suspense: 1 Aug 2000


Item Closed
According to USPS, you estimate one day for each zone (progressively further from point of departure). Thus, Zone 1 to Zone 1 is 1 day transit. Zone 1 to Zone 8 is 8 days transit. Overseas is 14-21, fourth class. Mail goes from one mail center to the next by truck.

9. Publish latest guidance on posting CDCs and changes to CDCs on the Web.

OPR: AFIADL/DT
Suspense: 1 May 2000

Item Closed
May 2000, AFIADL issued an AF policy letter on Career Development Courses and the Web. AFIADL posted the letter on its homepage and distributed it to appropriate USAF agencies.

10. Consider re-establishing the CDC Writer of the Year Award.

OPR: HQ 2AF/DOTT

Suspense: 1 Aug 2000


Item Closed
HQ disapproved the idea, but Sheppard AFB currently runs a local recognition program for a CDC Writer of the Year at the wing level.

