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SUBJ: WAPS CDC RE-ISSUE POLICY

1. THE INTENT OF THIS MESSAGE IS TO CLARIFY THE PROCEDURES OUTLINED

IN THE AUGUST 1998 WAPS CATALOG CONCERNING RE-ISSUE OF WAPS CDC STUDY 

MATERIAL. PLEASE PROVIDE WIDEST DISSEMINATION OF THE CONTENTS OF THIS 

MESSAGE TO ALL COMMANDERS, COMMANDER SUPPORT STAFFS, BASE WAPS 

MONITORS, AND UNIT WAPS MONITORS.

2. THE AUTOMATED WAPS CDC STUDY REFERENCE MATERIAL DISTRIBUTION 

PROCESS BEGINS IN SEPTEMBER OF EACH YEAR WITH IDENTIFICATION OF 

MEMBERS ELIGIBLE FOR PROMOTION IN THE SUBSEQUENT TESTING CYCLE. THE 

EXTENSION COURSE INSTITUTE (ECI) PRINTS AND MAILS APPROXIMATELY 

90,000 INDIVIDUAL WAPS PACKAGES ANNUALLY AT A COST OF NEARLY $2 

MILLION. INITIAL ISSUE MATERIAL IS SENT TO FIRST-TIME ELIGIBLES AND 

UPDATED MATERIAL IS SENT TO THOSE PREVIOUSLY ISSUED MATERIAL WHICH 

HAS CHANGED. NOTE THAT EACH ELIGIBLE MEMBER IS ONLY AUTHORIZED ONE 

INITIAL ISSUE PER RANK/GRADE. MEMBERS ARE RESPONSIBLE TO REVIEW THE 

WAPS CATALOG EACH YEAR FOR CURRENT STUDY REFERENCE REQUIREMENTS. 

3. WAPS CDCS NORMALLY ARRIVE WITHIN 6 TO 8 WEEKS AFTER SHIPMENT FROM 

ECI (SEPTEMBER OF EACH YEAR). MEMBERS WHO HAVE NOT RECEIVED THEIR CDC 

MATERIALS WITHIN 8 WEEKS OF SHIPMENT MUST PROMPTLY CONTACT THEIR UNIT 

WAPS MONITOR FOR ASSISTANCE IN OBTAINING A RE-ISSUE OF THE MATERIAL. 

UPON COMPLETION OF THE TESTING CYCLE (15 MARCH FOR E6/7 AND 30 MAY 

FOR E5), ECI STOPS SHIPPING WAPS CDC STUDY MATERIAL FOR THAT CYCLE 

AND BEGINS PREPARATION FOR THE NEXT CYCLE. INDIVIDUALS WHO WAIT UNTIL 

AFTER ONE OR MORE TESTING CYCLES HAVE PASSED BEFORE IDENTIFYING 

NON-RECEIPT OF MATERIAL WILL BE REQUIRED TO JUSTIFY THEIR FAILURE TO 

FOLLOW-UP IN A TIMELY FASHION. THE UNIT COMMANDER MAY REQUEST A 

RE-ISSUE OF THE REQUIRED MATERIAL IN THESE CASES. REQUESTS WILL BE 

EVALUATED ON A CASE-BY-CASE BASIS AND MEMBERS WITHOUT VALID 

JUSTIFICATION WILL BE REQUIRED TO PURCHASE REPLACEMENT MATERIAL AT 

THEIR OWN EXPENSE FOR A NOMINAL COST OF $18. 

4. ALL COMMANDERS, COMMANDER SUPPORT STAFFS, BASE WAPS MONITORS, AND 

UNIT WAPS MONITORS SHOULD ENSURE ALL MEMBERS ARE AWARE OF THE WAPS 

CDC DISTRIBUTION POLICY AND PROCEDURES OUTLINED IN THE WAPS CATALOG. 

EVERY ELIGIBLE MEMBER ULTIMATELY HAS PERSONAL RESPONSIBILITY FOR THE 

FOLLOW-UP TO OBTAIN THE REQUIRED STUDY REFERENCE MATERIAL.

5. POCS FOR THIS MESSAGE ARE TSGT CHASSE, HQ AFPC/DPPPWE, DSN 

665-2265, AND SMSGT LUNDQUIST, OAS/EIW, DSN 596-4394.

