AFIADL Form 23, Enrollment Procedures
The AFIADL Form 23 is used for:



US civil service employees, Department of Defense (DoD) military personnel, other than Air Force members, Civil Air Patrol members, volunteer and contract workers, and international civilian employees of DoD agencies.



Applications for courses requiring certification or special approval.



All AFIADL Form 23s received from active duty Air Force military personnel will be returned to sender without action.



NOTE: ESOs and E&T managers should use AFIADL(ECI) Form 63 to request bulk shipment of AFIADL Forms 23 from AFIADL/DMS, 50 South Turner Blvd, Maxwell AFB, Gunter Annex AL 36118-5643.

Student eligibility is governed by the policies contained in AFI 36-2201 and the AFIADL Course Catalog.

AFIADL courses are available to a variety of individuals whose eligibility to enroll is based on their association with the US Government.

To complete the enrollment application follow these instructions:

Item 1
AFIADL Course Number Desired: Check the AFIADL Catalog for the course number, availability of course, and eligibility. For CBI course materials also check for system compatibility prior to course enrollment.

Item 2
SSAN: Verify Social Security Account Number.

Item 3
Identity Category: Insert the number or the letter of the appropriate category. See table below:

Category




(For all enrollees)




AFRES - EAD OFF 
1 
Marine-ACT/RES 
Q

AFRES - EAD AMN 
2
Coast Guard-ACT/RES 
H

ANG -EAD OFF 
3
AFRES - Non EAD OFF 
A

ANG - EAD AMN 
4 
AFRES - Non EAD AMN 
B

Reg AF - OFF 
5
ANG - Non EAD OFF 
C

Reg AF - AMN 
6
ANG - Non EAD AMN 
D

CAP 
7
Foreign Military 
F

Army - ACT/RES/NG 
8
U.S. Civilians 
P

Navy - ACT/RES 
9
International Civilians 
S

Item 4
Name: Verify spelling of complete name.

Item 5

Pay Grade: Enter pay grade for military personnel as O-3, E-7, etc.; for civilians as GS-5, WG-4, etc.

Item 6
Reason for Enrollment: Check one block only.  Air Force Active duty, AF Guard, and AF Reserve personnel are not authorized to enroll using AFIADL Form 23.

Code L-MANDATORY ENROLLMENT:  Civilians of the international countries enrolling in job related CDCs must be enrolled as mandatory students using an AFIADL Form 23. Enrollment application should state "Employee of the US Government".

Code N-VOLUNTARY ENROLLMENT: Members of other military services, US Civil Service (including non-appropriated fund) and USAF contractor employees (eligible IAW ETCA, Section F, Paragraph 6.9). Red Cross and other volunteers must include the statement: "Volunteer Worker".

Item 7
Address: Make sure this block contains the address of the unit of assignment for those who marked L as a reason for enrollment in item 6. Indicate the current home or unit mailing address for all other personnel.

Item 8
TCF Phone (DSN): Use the Defense Switching Network number of the TCO, approving official or student.

Item 9
Course Title: This is not mandatory but is useful. It may be used by individual offices, if needed.

Item 10
Signature and Title of Approving Official: Approving official confirms eligibility of student, accuracy of data and then signs the form. (See Table 1 for additional guidance).

Item 11
Zip code/shred of TCF: Make sure this block contains the 9-digit zip code/shred of the test facility that will administer the course examination. Enrollment will be rejected if invalid information is entered or if field is left blank.

NOTE: Applications must be complete and accurate. Student enrollments and course records are computer processed. The student record file is maintained in course and SSAN sequence. Unless all necessary information is complete and accurate, the computer will reject the enrollment. Accuracy is imperative for enrollment processing.

