SAMPLE ONLY – NOT INTENDED TO RECOMMEND USEAGE

This letter can help you ensure workability.  IAW the Family Care AFI the First Sergeant has to ensure workability.  However you accomplish this is up to you.










     
MEMORANDUM FOR       (name of designated care giver)




           



           
From:  138th CES/FS

Subject:  Care for Military Member’s dependents in the event of activation.


My name is       and I am the First Sergeant for the                located at the                             . One of our members,       has designated you as the primary caregiver for his or her children should there ever be a mobilization in which our unit takes part.  This letter is to ensure that you are aware of this matter and to ensure that our member discusses certain subjects with you.  

 
In the event our military member is activated and you are required to become the caregiver until their return, have you discussed how you will receive the member’s financial assistance in order to care for their dependents?  Has the member discussed a Special Power of Attorney, which will allow you to enroll a dependent child in school, or access medical care during an emergency?  Have you discussed the potential for an extended deployment, which would require you to provide care for a lengthy period of time?  Has the member discussed the special information folder that our squadron issues to all members in order to manage their families care in the event of activation?

Hopefully these types of subjects have been discussed and there is a system in place that will ensure that the member’s family is cared for in their absence.  If you are aware of these issues and agree that you will perform as the designated care giver in the event of our unit’s activation, please sign below.  Your signature here is meant only as an acknowledgement that you accepted responsibility as caregiver if needed, and that you have made arrangements with the military member to ensure that you have adequate means to care for his or her dependents. 

The ______________ Squadron thanks you for your support of our military member and our base.  If you have any questions feel free to contact me at (999) 999-9999.







Sincerely,







Johnny B. Levitow, MSgt, ANG







First Sergeant

   I acknowledge that as the designated caregiver, I have discussed the specifics of my role as caregiver with the military member, and have made arrangements with him or her to ensure the proper care of their dependents. If you have any questions my phone number is 

______________.

____________________________
__________________________
_____________

Print 




Sign




Date

