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Military Families should gather together important documents and safeguard them in a secure file so that they are immediately available, if needed.  It’s important for the military member and the spouse to jointly organize their important document file so that both understand the status and significance of each document.

Document






On Hand
Location

Marriage certificate





__________
__________

Birth certificates






__________
__________

Baptismal certificates





__________
__________

Adoption papers






__________
__________

Citizenship papers





__________
__________

Passports






__________
__________

Armed Forces ID Cards (Check expiration dates)


__________
__________

Wills







__________
__________

Family medical records





__________
__________

Family dental records





__________
__________

Shot records






__________
__________

Social Security Cards / Numbers




__________
__________

Court orders (Divorce / Child custody)



__________
__________

Copy of Emergency Data Card




__________
__________

Copy of SGLI election form




__________
__________

Addresses / Phone numbers of immediate family


__________
__________

Powers of Attorney (POA)





__________
__________

Copies of TDY / PCS orders




__________
__________

Insurance policies (Life, auto, home and personal property)

__________
__________

Leave and Earnings Statements (LES)



__________
__________

Bank account numbers (Checking / Savings)



__________
__________

Checkbook






__________
__________

List of investments / Bonds




__________
__________

Deed / Mortgage papers





__________
__________

Copies of installment contracts




__________
__________

Credit card / Club card





__________
__________

Federal and state tax returns




__________
__________

Driver’s license






__________
__________

Car registration, title and inspection certificate


__________
__________

Warranties on car or appliances




__________
__________

Pet health / Vaccination records




__________
__________

Extra keys






__________
__________

Diplomas / School transcripts




__________
__________

Listing of important military phone numbers



__________
__________

Listing of important civilian phone numbers (support agencies)
__________
__________

This list was compiled using information fom the US Army Yellow Ribbon Special Bulletin No. 91 located at http://call.army.mil/call/ctc_bull/91-2/appb.htm dated 6/28/00

