

MPF RESPONSIBILITIES:


POC Quick Reference List  for typical ANG unit.





MSF/CC


_____________________________Ext:_________


Directs and controls MPF Activities


Evaluates and reports MPF Performance


Monitors MPF Self-Inspection Program


Develops information and publicity programs and personnel policy


Provides technical guidance


MPF Liaison to Senior Leadership


Reviews reports and statistical data


Reviews incoming and outgoing correspondence





Personnel Superintendent


_________________________________Ext:________


MPF Management


Self-Assessment Manager


Staff Assistance Visit Manager


Officer Accessions


MilPDS Training Manager


Base Career Field Funct. Mgr for AFSC 3S0X1


In house training manager


Monitors database accuracy


Develops personnel plans and programs


Assigns tasks to MPF workcenters


Provides technical guidance


Military Personnel test control officer


Conducts AFOQT and AFCT Testing








NCOIC Career Enhancement


_____________________________Ext:_________


Weight and Body Fat Management Program


Reenlistments


Extensions


Demotions


Officer Performance Reports


AGR Enlisted Performance Reports


Officer/Enlisted Promotions


Line of Duty Determinations


Decorations








Personnel Systems Manager


_______________________________Ext:__________


Data Analysis


FOCUS Reports


Documentation of System Problems


PC-III System Administrator


Equipment Manager


PC-III Initial and Refresher Training


MilPDS System Administrator








NCOIC Customer Service


_____________________________Ext:__________


Casualty Reporting


Statements of Service


Retirement Point Credit and Reporting System (PCARs)


Record Reviews


Unit Personnel Record Group (UPRG) Mgt


DD Form 93—Emergency Data Card


Military ID Cards


Correction of Record Requests


DEERS Enrollment


Servicemember’s Group Life Insurance


Reserve Component Survivor Benefit Plan (RCSBP)


Dress and Personal Appearance


Service Awards


DD Form 214 (90 + Day tours)








HRO Remote Designee


________________________________Ext:__________


Technician Hiring (temporary and permanent)


AGR Hiring (temporary and permanent)


Technician Performance Appraisals


Technician Job Performance Standards


FARM


Orders Clerk


Time and attendance – MPF


CAR (forms and publications


Mail Processing


Operating Instructions (OI’s)


IMPAC Purchases – MPF














