ADVANCED POSITION CLASSIFICATION COURSE

20-24 SEPT 2004
Welcome To Montgomery!
Welcome to our special offering of the Advanced Position Classification Course!  The class starts on Monday, 20 Sept 2004, at 0800 hours in our Civilian Personnel Division Auditorium.  The course will run from 0800 to approximately 1700 hours every day, Monday through Thursday.   I stress “approximately” since the course is primarily working sessions that may involve some longer hours.  Transportation will be set up accordingly.  You will graduate on Friday, 24 Sept at approximately 1130 hours.  As of 17 Aug 2004 all students will be billeted at the Holiday Inn at 2598 Cobbs Ford Rd in 

Prattville AL, located just off Interstate 65.  This sometime changes on very short notice and I will do my best to keep you updated.  A USAF bus will be picking you up every day at 0715 hours and will return you to your hotel at the end of each School day.  If you plan on driving a car, parking is extremely limited and you may find it easier to ride the bus than try to locate a parking space.  Please avoid all reserved spaces.  

Arrival:

Schedule your arrival no later than Sunday, 19 Sept 2004.  Upon arrival at Montgomery Regional Airport, you may call Maxwell Transportation to request transportation from the airport to your hotel.  The local phone number for Maxwell transportation is 953-5038.  You can also take a taxi for about $25. 

Departure:

The course will end at approximately 1130 on Friday, 24 Sept 2004.  If you decide to travel on Friday, it is important that you schedule your flight so that you allow 30 minutes to get to the airport and at least 60 minutes prior to the flight to check in, have luggage searched, and clear security.  THEREFORE, DO NOT SCHEDULE A FLIGHT BEFORE 1300 ON FRIDAY.  We will provide transportation from the school to the airport following graduation.  

Reporting to Class:

Report to the auditorium in the Ira C. Eaker College for Professional Development, Building 1404, at Maxwell AFB on Monday, 20 Sept 2004, no later than 0750 hours.  The closest door to the auditorium from the parking lot is marked Door A.  You will also need to provide us a copy of your TDY orders on the first day of class along with your billeting information.  Due to current security requirements – you must have your civilian ID card readily available.  
On the first day of class, please bring one (1) copy of your travel orders with you.  Dress on the first day is coat and tie for the men (ladies - equivalent) or military uniform consisting of the blue shirt and tie.  "Business casual” is suitable thereafter; however, no jeans or shorts are permitted during School hours.  Military personnel may wear the “uniform of the day” following the first day of class.

· An activity fee of $10.00, for those wishing to participate, will be collected to cover coffee, water, and snacks. This is voluntary, and those who do not want to participate may purchase sodas, water, and snacks from the vending machines in room 171.  If participating we will collect the activity fee on the first day and we ask that you please bring cash with you, as we can no longer accept personal checks.  The Class Photo will be taken at 1145 hours on Monday, 20 Sept 2004.  We are now sending the class photo to all students via email.  There will be an Icebreaker Social on Monday 20 Sept, starting @1730 hours and a Graduation Dinner on Thursday, 23 Sept, starting @ 1800.  A bus will pick up and return students from the hotel for both functions.  

If your family or office needs to reach you during School hours because of an emergency, they may call Commercial (334) 953-3444 or DSN 493-3444.  The School's Admin Office can no longer accept routine student messages from your office or family.  Such messages should go to your room at Billeting.  The commercial phone number for Maxwell Billeting is: 334-953-2401, DSN:  493-2401.  Student phones are available in the Student Lounge but we no longer have the student e-mail accounts at the School.   We have limited computers for students to access your office e-mail accounts through the web.  Please find out how to access your work e-mail prior to arriving at the School.  Contact your system administrator for assistance.  Please be sure to inform your office/family of these operating procedures.

If you get sick during School hours and you have military privileges, the Maxwell Clinic is available during the day for your use.  For civilian students and for illnesses that occur after School hours, please use the Montgomery area Emergency Room of the Day or any private facility or doctor of your choice (such as PriMed).  For emergencies, dial 911.

Additional reporting instructions and information are available under Reporting Instructions.  Since this offering of the Advanced Position Classification Course has some unique features, there is some special guidance on the website that you need to be sure and read.  If you have any further questions, please do not hesitate to contact me or the Asst Course Director, Ms Vida Couch.  I can be reached at DSN 493-8052/commercial: 334-953-8052; Ms. Couch’s number is DSN 493-7609/commercial 334-953-7609.  You may also call our School Admin Office at DSN 493-3444. 

As your Course Director, I hope you will find this course is one that you will enjoy on both a professional and a personal basis.  Our Civilian Personnel Division courses are memorable ones!  This is a great opportunity for you to learn and network with your peers.   Please contact me if there is anything I can do to help make your stay more enjoyable.  We look forward to sharing this experience with you!        

Robert E. Suttle

Course Director

