Welcome to the

Employee Management relations COURSE

25-29 october 2004
Be sure to also read the Reporting Instructions.
Welcome:  Welcome to the Employee Management Relations Course.  Just a reminder to students used to going to Gunter Annex, we have moved to Maxwell AFB. This will be the first Employee Management Relations course taught at our new home in Bldg 1404 at Maxwell AFB.  We look forward to continuing to provide quality courses in this new environment.  Please share with me your comments regarding our new facilities and ideas for making our courses more successful.     
Course Objective:  To improve the effectiveness of employee relations specialists by developing their fundamental skills in the understanding of EMR programs to: 

     (1) assist in the identification of management needs and facilitate resolution of problems, 

     (2) provide guidance and expertise in civilian personnel management to line supervisors, and

     (3) assure implementation of required policies, regulations and procedures.

Arrival:

Schedule your arrival no later than Sunday, 24 October 2004.  Upon arrival at Montgomery Regional Airport, you may call Maxwell Transportation to request transportation from the airport to the Country Inn & Suites, 5155 Carmichael Road, Montgomery, Al 36106, Phone (334) 270-3223.  The local phone number for Maxwell transportation is 953-5038.  You can also take a taxi for about $25. Due to current security requirements – have your civilian ID card readily available for base access.
Departure:

The course will end at 1250 Friday, 29 October 2004.  DO NOT MAKE ROUTINE PLANS TO DEPART EARLY THAT DAY.  NO EARLY DEPARTURES ARE PERMITTED EXCEPT IN CASE OF TRUE PERSONAL EMERGENCY.   Schedule your flight so that you allow 30 minutes to get to the airport and at least 60 minutes prior to the flight to check in, have luggage searched, and clear security. THEREFORE, DO NOT SCHEDULE A FLIGHT BEFORE 1430 ON FRIDAY.   We will provide transportation from the school to the airport following graduation.  We may not be able to provide transportation for later departures.
Reporting to Class:

Report to the auditorium in the Ira C. Eaker College for Professional Development, Building 1404, at Maxwell AFB on Monday, 25 October 2004, no later than 0800 hours.  A bus will pick up students the Country Inn & Suites at 0715 each day to bring you to the school.  You will also need to provide us a copy of your TDY orders on the first day of class along with your hotel room number.

Billeting:
Reservations will be made for all students at Country Inn & Suites.   If you are arriving after 1800 hours, please call the Country Inn & Suites to secure your reservation with your government credit card.  You will go directly to the Country Inn & Suites for check-in.   If you need to contact the Maxwell billeting office, dial (334) 953-2055 (commercial) or 493-2055 (DSN).  Students who do not have a military or spouse ID need to get one copy of their orders stamped at the Maxwell AFB Billeting Check-In if they wish to use the BX. They have moved to a new building, University Inn, 450 North LeMay Plaza, Bldg 682 (near the flight line and behind the Maxwell Fitness Center). Students must check out of lodging NO LATER THAN 1100 on the last day of class unless admin has made other arrangements for you to stay over another night.  Failure to adhere to this check out time can cause students to be charged for any extra day of lodging which they will have to pay for out of their pockets.

SOCial Events:

We will have an icebreaker social at Wings directly after class on the first day.  The graduation dinner is tentatively scheduled for the Guest House in Prattville on Thursday night.  Transportation will be provided.

Miscellaneous Costs
Please bring cash, as we are unable to accept personal checks. These costs are to be paid on the first day of class.

Graduation Dinner……… $18.00
Activity Fee……….……. $10.00 (Includes snacks, coffee, and bottled water for the week)

TOTAL (if you want all)    $28.00


We look forward to seeing you at the course.   If you have any questions or need further assistance, please contact me (DSN 493-0531), our Administrative Office (DSN 493-3444).
KITTY A. COMBS

Course Director

