LODGING 
Temporary lodging for which TLE is authorized must, in fact, be a temporary place of residence.  The lodging occupied must be in the vicinity of the old and/or new PDS and/or in the vicinity of the designated place.  A member is required to use available Government quarters including temporary lodging facilities in the area of the old or new PDS.  If Government quarters are not available, the member’s certification is required to support the voucher.

Note:  Receipts/invoices for lodging are required to support lodging costs.  If you stay with a friend or relative, lodging cost for that day or period will be zero.  Also, will need 4 copies of your PCS orders, paid travel voucher, along with MAFB Form 171, Application for Temporary Lodging Expense (TLE) Allowance.

The maximum daily allowance paid for temporary lodging expenses incurred by the member and dependents whether they occupy temporary lodging on the same or different days is $180.00.A member shall not be considered a dependent for TLE payment. When both spouses are members, each is entitled to TLE as a member in their own right.

The HQ AU Financial Services Office takes great pride in providing YOU the best service possible.  If we fail to provide you such service, PLEASE let us know by filling out a customer feedback form (available in our lobby) or sending an email to finance@maxwell.af.mil
Visit our website for more information: 

https://au-fm.maxwell.af.mil/custforms.htm
http://www.maxwell.af.mil/msd/ newcomer/inproc/ymm.htm
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“Highly Trained and Motivated Financial Leaders Providing Top Quality Customer Service to All of Team Maxwell”

DISLOCATION ALLOWANCE (DLA)
The purpose of DLA is to partially reimburse you for expenses incurred in relocating a household.  This allowance is in addition to all other allowances authorized in connection with a (PCS).  DLA is authorized when dependents relocate and also when single members are authorized to reside on the economy at the new Permanent Duty of Station (PDS).  Members are limited to one DLA per fiscal year, except upon authorization from the Secretary of the Air Force.  DLA is paid upon completion of your settlement voucher at the new duty station.  DLA is available as an advance 10 days prior to final out.

COMMERCIAL TRANSPORTATION

When members and dependents elect to purchase commercial transportation, air, bus, train, et., reimbursement will be limited to government rates.  For members and dependents proceeding directly to the new permanent duty station (PDS) or passenger port, issuance of tickets from the Transportation Management Office (TMO) can be obtained at no cost.

PER DIEM ALLOWANCE

Per Diem is an allowance for meals and lodging.  When you drive to your next duty station a flat rate is authorized for the member and all dependents.  The rates are:

$85.00 for member/spouse traveling separately (designed to take care of lodging/meals)

$63.75 for spouse and dependents 12 or older (designed to take care of lodging/meals)

$42.50 for children under 12(designed to take care of lodging/meals)

Authorized travel days are determined by the number of official miles traveled divided by 350.  Any remainder of 51 or more constitutes another travel day (Example:  official mileage 402, member authorized two days of travel).  If a member is authorized five days but only uses three, the payment is for three days only.  When a member uses commercial air, as means of transportation to the next duty or passenger port, the per diem rate will be based on the destination locality rate and the member is only authorized one travel day.

GOVERNMENT CARD

Use of the government travel card will ensure financial security during your travel adventure.  It is not mandatory during PCS travel but members can make cash withdrawals of up to $500 per billing cycle.  The banks ATM fee's associated with the chard are #% or $2.00, whichever is greater.  These fees are reimbursable upon completion of a settlement voucher at your new PDS.  Any PCS related expenses could be charged to the Travel card such as rental cars, hotels, etc.  See your unit program coordinator for assistance in obtaining a government VISA Card

DIRECT DEPOSIT

Under the Direct Deposit Program, your pay is sent electronically to a financial institution of your choice.  This program is mandatory for all personnel who entered active duty after 30 June 1989 and for members who re-listed after 1 September 1989.  You must be enrolled in the program within 60 days of your first duty station.

ADVANCE HOUSING ALLOWANCE

Normally, when members move into off-base quarters they are required to pay one month’s advance rent and a security deposit equal to one month’s rent.  Members may request a housing advance to cover these costs.  The amount of the advance will be repaid over 12 months or by the month prior to DOS, whichever is earlier.  Members desiring this advance must complete AF Form 1039 and have the commander approve it.  Commander’s approval is needed for all housing advances, regardless of the member’s grade.  Bring the completed AF Form 1039 to Finance for payment.  Payment will be EFT to your direct deposit account.

TLE: WHEN AUTHORIZED
TLE is authorized for a total of 10 days in connection with a PCS between two Permanent Duty Stations in CONUS. When performing a PCS from the CONUS to Overseas, the entitlement is 5 days at the old PDS.

TLE is paid at the new PDS, not the losing base (PDS).

TLE is payable on member’s first PCS but not last PCS.

GENERAL INFORMATION
TLE is authorized to partially offset lodging and meal expenses incurred within the CONUS by members and their dependents when it is necessary for them to occupy temporary lodging incident to a PCS.

It is payable for temporary lodging occupied by the member and/or dependents before departure from the area of the old PDS, or designated location within CONUS, and/or after arrival in the area of the new PDS or designated place within CONUS, when per diem is not otherwise payable.










