The HQ AU Financial Services Office takes great pride in providing YOU the best service possible.  If we fail to provide you such service, PLEASE let us know by filling out a customer feedback form (available in our lobby) or sending an email to finance@maxwell.af.mil

Visit our website for more information: https://au-fm.maxwell.af.mil/custforms.htm
http://www.maxwell.af.mil/msd/ newcomer/inproc/ymm.htm
TRAVEL PAY
Upon return to home station, be sure and file a settlement voucher within five days of your return.  This is critical to get a true picture of the TDY funds available to your unit.  Failure to file a voucher in a timely fashion, may result in collecting any advances you received directly from your military paycheck and cancellation of the orders.

Electronic Fund Transfer (EFT) is the mandatory method of receiving your travel payments (advances, settlements).  In this manner, the payment is deposited directly into your Direct Deposit account on the same day the voucher is paid.
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“Highly Trained and Motivated Financial Leaders Providing Top Quality Customer Service to All of Team Maxwell”

Soooo, you’re going TDY.  Believe it or not being TDY may impact your finances in ways you never thought possible.  Read on for the scoop.

MILITARY PAY ENTITLEMENTS
Basic Allowance for Subsistence (BAS) will continue at the normal rate if you were receiving the entitlement prior to your departure.  If you are receiving the Rations-in-Kind-Not-Available (RIKNA) rate, your BAS will be reduced to the normal rate.  For a lengthy TDY (45 days of longer), it is recommended you inform us prior to your departure to change the rate; otherwise the amount you are overpaid could be substantial.  For those folks on subsistence-in-kind (meal card), you are authorized BAS while performing a TDY.  Normally this entitlement is paid upon your return and completion of a TDY settlement voucher.  Again, if the TDY is lengthy, please inform us of that fact, and we will start the BAS upon departure.

Basic Allowance for Subsistence (BAS) 2003 Rates

Officers:  $167.20

Enlisted members:

Where Dining facilities are available: $242.81

Where Dining facilities are not available:  $262.50

Family Separation Housing (FSH) If authorized dependents are residing with you in the local area and you perform a TDY for more than thirty (30) days, you are entitled to FSH-II (T).  This type of FSH pays you $8.33 per day or $250.00 per month.  This entitlement is paid upon your return and completion of your TDY settlement voucher.  You must also complete a DD Form 1561. 

Hardship Duty Pay Location (HDP-L) may be authorized for enlisted members depending on the location of the TDY.  Let customer service know where your TDY location is and they can let you know if you are entitled to HDP-L or Hostile Fire Pay and Combat Zone Tax Exclusion.

POTPOURRI
Net Pay Advice (NPA) and Leave and Earning Statements (LES) will continue to be mailed to your Permanent Duty location while you are TDY.  If your TDY is lengthy and there is a full-service FSO available at the TDY site, they have the ability to print your LES.  You can access MyPay on the web for access to your pay statements (LES). https://emss.dfas.mil/emss.htm

Pay close attention to your LES/NPA you receive while TDY; especially the remarks area.  This is where any changes will be reflected, plus any notice to contact the FSO.  This is critical in regard to entitlement recertification information.  Remember, failure to return an entitlement recertification is grounds for termination of a variety of your entitlements;  unless we know you are on an exteneded TDY.

Keep in mind, any USAF Financial Services Office can provide a full-range of services to you, including, allotment changes, copies of LES’s, pay inquiries, etc.  If you detect a problem while away, by all means drop by the FSO where you are and they can most likely correct it for you.

For information on Per Diem rates for different TDY locations, visit; 

www.dtic.mil/perdiem

ACCRUAL VOUCHERS

For TDY’s of 45 days or more, you have the option of filing an accrual voucher for every 30 days you are deployed.  An accrual voucher will allow the member to receive funds monthly for expenses and debt obligations.  

Before departing to your TDY location, file the Advance Accrual Worksheet with your finance office with an attached copy of the TDY orders.  For the 30-day incremental voucher, the only two reimbursable expenses are lodging and Per Diem.  Also, no receipts are necessary for payment. The other entitlements are claimable on the final settlement.  

Upon return from the deployment, file a final settlement voucher with the FSO.  Complete the voucher from the beginning of the deployment to the end.  Attach all receipts, orders, and amendments to the final settlement voucher.
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