COORDINATION PROCESS

(As of 10/05/04)

Project officers/OPRs should use the following guidance when preparing to coordinate a draft publication.  AFI 33-360, Volume 1, paragraphs 3.17 and 3.21 and Tables 3.1 and 3.2 contain guidance on coordinating publications.

Document all coordination on AF IMT 673, Request to Issue Publication.  Section II of the AF IMT 673 contains the actual coordination for a draft publication.  You can accomplish most coordination electronically.  

Start the coordination process via an e-SSS.  The OPR initiates the e-SSS, sending it the first coordinating agency.  That agency then sends it to the next agency in turn.  This continues through all agencies until the e-SSS is returned to the OPR.  There’s an example e-SSS available on our web page.  The only agencies not allowed to coordinate electronically are the Certifying Official and the Approval Authority.  These individuals must sign the AF IMT 673.  See the chart below for the coordination flow.

	AGENCY
	ACTION
	METHOD

	OPR
	Initiate/Forward
	Electronic

	Internal Coordinating Agencies
	Coordinate/Forward
	Electronic

	Interested/Affected Base Agencies *
	Coordinate/Forward
	Electronic

	Mandatory Coordinators, as needed **
	Coordinate/Forward
	Electronic

	MSD/MSPPP ***
	Coordinate/Forward
	Electronic

	MSD/MSPPI ***
	Coordinate/Forward
	Electronic

	42 CS/SCSR ***
	Coordinate/Forward
	Electronic

	42 CS/SCSA ***
	Coordinate/Forward
	Electronic

	AU/JA ***   ****
	Coordinate/Forward
	Electronic

	OPR
	Create/Forward Hard Copy
	Hard Copy

	Certifying Official
	Sign AF 673/Forward
	Hard Copy

	Approval Authority
	Approve/Sign 673
	Hard Copy


Notes:  
   * See AFI 33-360, Vol 1, paragraph 3.17 & Table 3.1
  ** See AFI 33-360, Vol 1, paragraph 3.21 & Table 3.2

 *** Mandatory Coordinator on all publications

**** AFOATS organizations may use AFOATS/JA

