Relocation:  Stateside:  Outbound Personal Property-TMO:

Please complete this document for Personally Procured Moves:

All personnel must read and understand the required Personally Procured Transportation (DITY) information.  I further understand I am not to move any property until I have received my completed DD Form 2278 (Application For Do-It-Yourself Move).  Please take this worksheet along with one copy of your orders (front & back) to the TMO  at Maxwell AFB bldg 804 Customer Service Desk   334-953-5585/2151
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PERSONALLY PROCURED TRANSPORTATION 
PREVIOUSLY KNOWN AS DO-IT YOURSELF MOVE (DITY)
This handout was developed to provide our customer with the necessary information needed for moving personal property under the Personal Procured Transportation  program. The program is for all members or the next of kin of a deceased member. The following servicing regulations were utilized: Joint Federal Travel Directory (JFTR) Volume 1, DOD 4500.9R,Part IV Personal Property Traffic Management Regulation, Air Force Instruction 24-501 , NAVSUP Publication 490 , Army Regulation 55-71, COMDTINST M4050.6. 
PERSONALLY PROCURED TRANSPORTATION
This program is available to military members and the next of kin of a deceased member. The program allows members to personally move household goods (HHG) and collect an incentive payment from the government when they have orders for permanent change of station (PCS), temporary duty (TDY), separation or retirement, or assignment to, from, or between Government quarters. A member can use certain vehicles to move HHG instead of having the Government ship them. Members may use the  program to move all or a portion of their authorized JFTR weight allowance. The personal property counselors give members information on the methods and procedures for making a the move, advises members that they may choose one of the methods stated below, either alone or in conjunction with a government arranged move. The counselor also prepares DD Form 2278 (Application for Move) for members. The personal property office does not advise members to move their property first and then complete the required documentation afterwards as this may result in forfeiture of incentive.  Members may choose one of the following  methods:
Privately-Owned Vehicle (POV) Personally Procured Transportation Move. 

Personally Procured Transportation Move Using Rental Vehicles. 
Member rents normal types of rental vehicles, equipment,moving aids, and packing material and the member performs all labor for the move. An advance operating allowance is authorized when using this method.
"You-Load They-Drive" Method. 
Commercial HHG carriers offer this type of service. The member performs all or part of the labor for packing, unpacking, loading, or unloading of the van. The commercial carrier supplies the driver and performs the line-haul movement. 
Personally Procured Transportation Move In Connection With a Government Arranged Mobile Home Shipment.
Articles of HHG that can otherwise be authorized for shipment at Government expense, but must be removed from a mobile home to meet safety requirements may be moved under this program. Such items include, but are not limited to, heavy appliances and furniture, air conditioners, skirts, awning, etc.. Incentive payments are contingent on not exceeding your total allowable cost. 
The member receives a cash incentive payment for participating in the program. The origin TMO computes payment at 95 percent of what it would cost the Government to transport the HHG using the Military Traffic Management Command’s (MTMC) domestic personal property rate solicitation, or the local drayage contracted cost. The computation is based on actual, constructed or authorized JFTR weight allowance (See Attachment 1-1) transported, whichever is less. The JPPSO will estimate the constructive cost of the move based on your estimated weight to be moved and the authorized mileage from the origin to destination. Mileage is computed based on point to point mileage set forth in Defense Table of  Official Distances.  You may be entitled to an advance operating allowance to help with your operating cost; this allowance is limited to 60 percent of the Government shipping cost. You must check with your counselor to see if you are eligible, as each branch of the Armed Forces varies on the entitlement. If eligible this allowance helps defray the cost of rental vehicle, gasoline, oil, tolls, packing material, moving equipment, and other services directly related to the move.  Members may choose a combination move split between a government arranged HHG (PPGBL), local contracted, non-temporary storage, and Personally Procured Transportation.  If a member elects split shipment, JPPSO bases incentive on the member’s full JFTR weight allowance (if the member made no previous shipments) or the balance of the JFTR weight allowance (if the member made additional shipments under the same order).  The member should be advised that excess cost may be incurred when service finance centers settle all accounts related to the split/multiple shipments.
Upon completion of your move you will be required to submit paperwork, and certified weight tickets to gain your final incentive. Your counselor will advise you on what paperwork is required and who to submit it to. At this point the actual incentive payment of the move will be computed and sent to the Accounting and Finance Office; they in turn, will pay you. The financial profit portion of the incentive is subject to Federal Income Tax.
WHERE TO MAKE ARRANGEMENTS
To arrange for a Personally Procured Transportation move call one of the following offices:
- 
TYPES OF VEHICLES
Authorized Privately Owned Vehicles (POV). A member is eligible to participate in the Personally Procured Transportation program utilizing his or her privately owned vehicle. Incentive is NOT authorized for any personal property moved in travel trailers and mobile homes. Contact your personal property counselor for specific questions. 
Rental Equipment. You may also use rental trucks and/or trailers to make your Personally Procured Transportation  move. It is your responsibility to make arrangements with the rental company of your choice. We recommend that you shop around for the best rates and equipment. The JPPSO is not authorized to make referrals or recommendations as to which rental company you should choose. 
If you plan to haul a rental trailer, be aware that temporary rental trailer hitches can not always be mounted on late model cars. Prior to placing an order with the rental dealer, you should verify that the temporary hitch would fit on the vehicle to be used, or verify that the factory-installed hitch is suitable for use with rental trailers.
Most truck-rental agencies provide familiarization, operation, and safety training on trucks and associated equipment. This training is critical because the member is liable while operating the rental vehicle, which is similar to a POV to perform the move. Rental agencies and the Government are not responsible for training drivers in operating leased vehicles.
WEIGHT TICKETS
Members must obtain weight tickets for all  Personally Procured Transportation moves, regardless of weight allowance. The weigh master weighing the vehicle and equipment must sign the weight ticket. Tickets should contain the following information:
Complete name and location of scale
Date of each weighing
Identification of weight entries as tare, gross or net weights
Company or carrier identification of the vehicle or license number of POV
Last Name and Social Security number of the shipper for Navy personnel only.
Last Name and Employee ID number of the shipper for Coast Guard personnel only.
Last Name of the shipper for Marine Corps, Army, and Air Force personnel only.
Signature of  weigh master.
Members must obtain weight tickets at Government, commercial, or public scales. To obtain your empty weight if using a POV or rental vehicle, the gas tanks must be full and you must be out of your vehicle. All equipment associated with the vehicle, i.e. spare tire, loading ramps, etc., must remain in the vehicle. When weighing a trailer, it must be connected to the towing vehicle.
After you have loaded your property into the vehicle or trailer, obtain your loaded weight ticket in the same manner as mentioned above.
If you are going to tow your POV behind the rental vehicle, the POV must be disconnected before obtaining weights.
The member will be counseled that he or she must submit the required documentation/weight tickets within 45 days from start of the move.

CAUTION:  Certified weight tickets (empty and loaded)  If weight tickets are not obtained, no monetary allowance will be authorized and member will be paid actual expenses only.  (Excluding moves between government quarters, JPPSO may approve constructive weight for moves between government quarters.  A DD Form 1701 may be used ).   Contact your personal property counselor for specific questions. 
PROFESSIONAL BOOKS PAPERS AND EQUIPMENT (PBP&E)
Any military member, who is entitled to ship PBP&E at Government expense, may also use the Personally Procured Transportation  method for the movement of the PBP&E. The PBP&E must be packed and weighed separately on either a platform or bathroom scale.  If the member uses the Personally Procured Transportation portion of the move for PBP&E shipped due to immediate need upon arrival at the new duty station, he or she must have it weighed in order to receive proper credit.
INSURANCE COVERAGE
If you are planning to use a trailer for a Personally Procured Transportation move check your automobile insurance policy to see if you are properly covered in case of loss or damage. Some automobile insurance companies extend coverage when trailers are towed behind a POV; others may not. The member must procure additional insurance if required. The Government does reimburse this insurance cost. If you are involved in an accident, the other party may file a claim against the member or their insurance company. In such cases, the law of the state where the accident occurs determines liability. Some courts have determined that members operating privately owned or rented vehicles on change-of-station moves are not acting within the scope of their employment. Thus, they may be not protected by the Federal Tort Claims Act, Title 28 U.S.C. 2679(b). As a result, members may be held personally liable if they have inadequate insurance coverage to satisfy all damage and third-party injury claims or lawsuits resulting from an accident.
 If a member is involved in an accident, she or he should notify the staff judge advocate at the nearest military base about the accident as soon as possible.
CLAIMS
Members have the right to file a claim with the Government for loss or damage under the Military Personnel and Civilian Employees Claims Act (Title 31 U.S.C. sections 3701 and 3721). Claims will generally not be paid except in those cases when an act transpires that is beyond your control and you are free of negligence. Member may want to consider buying private insurance to cover personal property being transported if they believe the basic valuation coverage by the government ($40,000) is not enough to cover the value of the property. This added protection may be especially important if a member is moving items for which the government may pay limited maximum amounts if lost or damaged. Members should contact the local claims office for information on per item and per category maximum amounts.
TEMPORARY STORAGE
 JPPSO or responsible Installation Transportation Office may authorize temporary storage of your property while you are awaiting suitable civilian or Government housing. Types of storage may include:

- Member extends truck or trailer rental time, keeping personal property in the Vehicle. (Use of the rental truck or trailer for storage must not exceed 15 days.)
- Storage-In Transit.  Member may make arrangements for temporary storage, not to exceed 90 days.  He/she is responsible for coordinating storage and payment directly with the mini storage/commercial warehouse.  The member may later request reimbursement, not to exceed 90 days.  If additional storage is required, the member may request approval of an additional 90 days storage reimbursement from JPPSO.  
	TABLE OF JOINT FEDERAL TRAVEL REGULATIONS
WEIGHT ALLOWANCES
(POUNDS)

	GRADE

PCS
WITHOUT
DEPENDENTS

PCS
WITH
DEPENDENTS

TDY/TAD
WEIGHT
ALLOWANCE

0-10

18,000

18,000

2,000

0-9

18,000

18,000

1,500

0-8

18,000

18,000

1,000

0-7

18,000

18,000

1,000

0-6

18,000

18,000

800

0-5/W-5

16,000

17,500

800

0-4/W-4

14,000

17,000

800

0-3/W-3

13,000

14,500

600

0-2/W-2

12,500

13,500

600

0-1/W-1

10,000

12,000

600

E-9

12,000

14,500

600

E-8

11,000

13,500

500

E-7

10,500

12,500

400

E-6

8,000

11,000

400

E-5

7,000

9,000

400

E-4*

7,000

8,000

400

E-4**

3,500 (5,000)

7,000 (8,000)

225

E-3

2,000 (5,000)

5,000 (8,000)

225

E1/E-2

1,500 (5,000)

5,000(8,000)

225

Aviation Cadets***
Service Academy Cadets and Midshipmen


350

* More than two years
** Two years or less
*** Aviation cadets are entitled to the weight allowance prescribed for members in grade E-4
(EFFECTIVE ORDERS DATED 1 JAN 03)
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		Personally Procured Transportation (DITY) Shipment Request



		Privacy Act Statement
AUTHORITY:  Title 37, US Code 406; Title 5, US Code 5726; Title 5 US Code 552a and EO 9397, November 1943 (SSN).
PRINCIPAL PURPOSE:  Application for shipment of personal property of military members, and dependents.
ROUTINE USE:  Used to accumulate information for determining the number of shipments, and authorized weight, to and from points authorized by orders.  Used by the finance offices for collection from the member in case of excess costs.  Also used to prepare the government bill of lading and other shipping documents (as applicable) to move the personal property.  Information is released to carriers.
DISCLOSURE: Voluntary, however, unless disclosed, personal property cannot be shipped.





		Name: (Last, First, Middle Initial)
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		Grade/Rank:
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		With or Without Dependents  [image: image4.wmf]


With






		Home Phone:
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		Work Phone:
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		Cell Phone:
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		EMAIL Address:
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		Fax Number:
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		Pickup Address:

		Ship to Address:





		Building or Apt Name/#:
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		Building or Apt Name/#:
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		Street:
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		Street:
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		City:
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		City:
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		State:
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		State:
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		Zip Code:
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		Zip Code:
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		Home Phone:
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		Home Phone:
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		Contact Phone:
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		Contact Phone:
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Weight Estimator

		NOTE: Your advance is based on your estimate.  Over estimating my result in over payment.  Advance operating allowance are only authorized if you have an active duty I.D. card.  





		Date I plan to start my move:
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		Legal State of Residence (obtain from LES):
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		Does member desire an advance operating allowance?
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		Please check the following vehicles which you plan on using for your move:
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[image: image32.wmf]Privately-Owned Vehicle (POV)
 If checked complete POV data below:

License Plate Number:
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State:
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Make:
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Model:
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Year:
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VIN:
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Payment Mailing Address:





		Street:
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		City:
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		State:
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		Zip Code:
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		I have read and understand the required Personally Procured Transportation (DITY) information.  I further understand I am not to move any property until I have received my completed DD Form 2278 (Application For Do-It-Yourself Move).  Please take this worksheet along with one copy of your orders (front & back) to the TMO  at Maxwell AFB bldg 804 Customer Service Desk   334-953-5585/2151





		Signature of Member:

		Date Signed:
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		MAXWELL AFB, AL


CERTIFIED SCALE LOCATIONS



		

		



		A & A Transfer & Storage

		Montgomery State Farmers Market



		2911 Day Street

		1655 Federal Drive



		Montgomery AL

		Montgomery AL 



		M-F 0800-1700

		24 HRS 7 DAYS A WEEK



		(334) 265- 9215

		(334) 242-5350



		

		



		

		



		Bonded Moving & Storage

		T & A Truck Center



		2975 West Edgemont Ave

		980 W South Blvd & I-65



		Montgomery  AL

		Montgomery  AL



		M-F  0800- 1700

		24 HRS  7 DAYS A WEEK



		(334) 281-0140

		(334) 288-3700



		

		



		

		



		Sable Steele Service

		City Scales of Wetumpka



		749 North Court Street

		704 South Main Street



		Montgomery  AL

		Wetumpka  AL



		M-F  0800-1700

		M-F 0800-1700



		(334) 265-6771

		(334) 567-5266



		

		



		

		



		

		






